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PROJECT: (name and address):  CONTRACT INFORMATION: Architect’s Project number:
Contract For:  Proposal Request Number:  
Date:  Proposal Request Date:  

OWNER: (name and address):  ARCHITECT: (name and address): CONTRACTOR: (name and address):

The Owner requests an itemized proposal for changes to the Contract Sum and Contract Time for proposed 
modifications to the Contract Documents described herein. The Contractor shall submit this proposal within 
________ (___) days or notify the Architect in writing of the anticipated date of submission. 
(Insert a detailed description of the proposed modifications to the Contract Documents and, if applicable, attach or 
reference specific exhibits.) 

THIS IS NOT A CHANGE ORDER, A CONSTRUCTION CHANGE DIRECTIVE, OR A DIRECTION TO PROCEED WITH THE 
WORK DESCRIBED IN THE PROPOSED MODIFICATIONS. 

REQUESTED BY THE ARCHITECT: 

PRINTED NAME AND TITLE 


